[image: ][image: horizontal line]
[image: horizontal line]
[image: short line]
[bookmark: _heading=h.qmamepjxoxit]Jaipur National University Ras Al Khaimah Campus
Student Attendance and Leave Policy
[image: short line]
	Policy reference no: 
	JNURAK-AP-001
	Version:
	1.0

	Effective date: 
	September 2025
	Issue date: 
	September 2025

	Prepared by:
	Academic Office
	Approved by: 
	Pro- Chancellor


[bookmark: _heading=h.xr8c0c2x0mgp]Introduction
This Student Attendance Policy outlines the minimum attendance requirements and procedures for leave of absence at JNURAK. The purpose of this policy is to ensure regular academic participation, maintain discipline, and support effective learning outcomes. All students are expected to comply with the attendance requirements and follow the prescribed procedures for leave. Non-compliance may affect eligibility for examinations and academic progression.
[bookmark: _heading=h.2lqcgmh0xc4h]1 Attendance Requirement
Students must maintain at least 75% attendance in each course to be eligible to appear in the semester-end examination. Attendance is calculated from the first day of scheduled classes.
[bookmark: _heading=h.a5pp33h58ssz]2 Leave of Absence
Leaves may be granted under the following circumstances, subject to approval:
	Reason
	Procedure
	Maximum Attendance Relaxation

	Representing JNURAK in competitions (academic or sporting)
	Application through the concerned coach/faculty advisor to the Director with supporting documents
	Only the actual number of days spent in competition and travel

	Participation in University-approved workshops or activities
	Application through the faculty advisor to the Programme Director
	Actual days spent; up to 15% of total classes

	Medical grounds
	Submit a leave application to the Director with a medical certificate from a recognized medical practitioner within three days of returning to class
	Up to 10% of total classes

	Bereavement or family emergencies
	Application to the Director/Registrar
	Up to 10% of total classes


Students whose attendance falls below 75% in any course will not be permitted to appear in that course's semester-end examination irrespective of the reason for absence. The Director has the authority to accept or reject medical certificates.
[bookmark: _heading=h.84lgnsap9r2z]Policy Review
[bookmark: _heading=h.ox3he7eqb5xt]The University reserves the right to review, amend, or update this Student Attendance Policy from time to time. All changes will be communicated through official University channels. Students are responsible for staying informed and complying with the updated policy from the date of implementation.
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